Budget Vote and Election
To Do List

	
	Completed

	December
	

	Contact County for Voting Machines 
	

	February 
	

	Update and Format Budget/Election Vote Documents
 (Won’t be finalized until after BOE adopts the Budget 3/24)
	

	Legal Notice 
	

	Absentee Ballot and Request Log
	

	All signs for doors 
	

	Ballot Information
	

	Board Petitions 
	

	Budget Vote & School Board Elections Document
	

	Canvass of the Vote
	

	Timesheets for Election Inspectors- Update to reflect min wage is needed
	

	Notarized Statements for BOE petitions 
	

	Petition instructions
	

	Petitions Picked up log 
	

	Get Contract for Voting Machines from the County
	

	Contact County for current list of Election Inspectors 
	

	Contact Poll Inspectors for Voter Registration- send to 3/10 Meeting 
	

	March
	

	
	

	Staff Report to set Public Hearing Date 3/10
	

	Contact Kristy McDougall for Newsletter print timeline
	

	3/25- Legal Notice scheduled to be posted on 4/1/24
	

	April
	

	Contact Poll Inspectors for Budget Vote- send to 4/29 meeting
	

	BOE Resolution to Appoint Election Inspectors for Voter Registration and Budget/Election Vote
	

	Property Tax Report Card due to SED and newspaper
	

	Send final newsletters to Kristy McDougall 
	

	Create labels for Budget Newsletters for residence outside of city
	

	Board Petitions due back 
	

	
	

	May
	

	Send out newsletters 
	

	Send out Absentee Ballots- May 5th
	

	Update Contacts for Election Inspectors 
	

	Update Election Results Contact List 
	

	Let Cafeteria know to get food for vote
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